WOODLAND NATIONAL SCHOOL
CODE OF BEHAVIOUR POLICY

Introduction:
This Code of Behaviour Policy was developed by a sub-group consisting of the Principal,
teachers and Board of Management representatives following consultation with staff, pupils
and parents. The Policy has been approved by the Board of Management. It will be circulated
to all parents of existing pupils and all parents of new pupils. All pupils will be made aware of
the policy at the start of the school year. Temporary and substitute teachers and other school
staff will also be made aware of the policy. The Board of Management, Principal and staff are
responsible for implementation of the policy.

Rationale:
All policies need to be reviewed on a regular basis to ensure that they meet the current needs of
the school. The Code of Behaviour Policy was reviewed because:

 it is a requirement under Department of Education and Science Circular 20/90 on





school discipline
the existing policy is due for review and amendment
it is a priority area identified by staff and Board of Management
it is a requirement under the Education Welfare Act 2000,Section 23 (1) which refers
to the obligation on school to prepare a Code of Behaviour in respect of the students
registered at the school
to ensure policy is in compliance with legal requirement and good practice as set out in
Developing a Code of Behaviour: Guidelines for Schools, NEWB, 2008

Aims of Policy:
The aims of this policy are:








To allow the school to function in an orderly and harmonious way.
To enhance the learning environment where children can make progress in all aspects
of their development.
To create an atmosphere of respect, tolerance and consideration for everyone.
To promote positive behaviour and self-discipline recognising the differences between
children and the need to accommodate these differences.
To promote the safety and well being of all members of the school community. (See
separate Health and Safety Policy)
To assist parents and pupils in understanding the systems and procedures that form part
of the code of behaviour and to seek their co-operation in the application of these
procedures.
To ensure the system of rules, rewards, and sanctions are implemented in a fair and
consistent manner.
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To promote a strong sense of community and co-operation among staff, pupils, parents
and Board of Management.
To prevent, identify and deal with bullying (see separate Anti-Bullying Policy).

Roles and Responsibilities of Key Stakeholders
Staff:
In accordance with the Code of Professional Conduct for Teachers (Teaching Council 2012),
the staff are expected to treat all children with respect and dignity and to implement the Code
of Behaviour in a fair, consistent and reasonable manner.
The school’s Social Personal and Health Education Curriculum is used to support the Code of
Behaviour. It aims to help the children develop communication skills, appropriate ways of
interacting and behaving and conflict resolution skills. It also aims to foster self-esteem and to
help children accommodate differences and develop citizenship – New staff and substitutes are
briefed on all policies and practices within the school by the staff mentor.
Staff will regularly make the children aware of the Code of Behaviour and will remind them of
the expectations throughout the school year.

Board of Management:
The overall responsibility for ensuring that a Code of Behaviour is prepared rests with the
Board of Management. The Board of Management appoints a sub-committee to review and
draft the Code of Behaviour in consultation with the whole school community. The Board of
Management will ratify the Code of Behaviour and will continually monitor its implementation
making adjustments as necessary.

Parents:
The Code of Behaviour is drawn up in consultation with the parents.
When making application for enrolment parents will be given copies of the Code of Behaviour
and Anti-Bullying policies. On receiving an offer of a place for their child, parents will be
required to confirm in writing that the Code of Behaviour and Anti-Bullying policy and any
subsequent changes is acceptable to them and that they will make every effort to ensure
compliance by their child.
Parents will support the school in the promotion of positive behaviour by:









ensuring their children attend regularly and punctually
encouraging their children to do their best and to take responsibility for their work
co-operating with the school’s rules and system of rewards and sanctions
attending meetings at the school if requested
helping their children with homework and ensuring that it is completed and signed
ensuring their children have the necessary books and materials for school
ensuring their children always wear the correct school uniform
sharing any relevant information with the school which may affect a pupil’s behaviour.
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Pupils:
In drafting this Code of Behaviour, the senior classes in the school were consulted. All
children are involved in the drawing up of classroom rules.
Pupils are regularly made aware of the Code of Behaviour e.g. at the beginning of each school
term/prior to school outings etc. and at different times through various subject areas,
discussions and assemblies.
Standards of behaviour expected from pupils:
 each child is expected to be well behaved and to show consideration and respect to
other children and adults in school and in all school related activities e.g. school tours,
sports outings, theatre/cinema trips, swimming, Church outings and any other out of
school activities etc.
 each child is expected to show respect for the property of other children, the staff, the
school, and their own belongings
 each child is expected to comply with Homework policy, school and classroom rules
 each child is expected to wear the correct school uniform and adhere to requirements
regarding jewellery. See Appendix A.
 each child is expected to attend school regularly and to be punctual
It is recognised that certain factors may influence a child’s behaviour e.g. bereavement, trauma,
educational needs, medical condition, etc and will be taken into consideration.

Whole School Approach in Promoting Positive Behaviour:
Woodland National School strives to:










Create a happy, friendly caring and welcoming school that will provide for pupils’
needs in a sensitive way
Foster a positive self-image in pupils, building self-confidence through praise, reward
and encouragement
Encourage a positive attitude to life and learning enabling each child to reach his/her
full potential
Prepare pupils for life by teaching social independence and academic skills
Ensure that all pupils and staff are valued
Promote an atmosphere of co-operation, with management, staff, parents and pupils
Develop links with the wider community
Develop a positive awareness of self, sensitivity towards other people and a respect for
the rights, views and feelings of others
Develop a faith community through the teaching of Catholic beliefs

The Code of Behaviour policy requires the co-operation of staff, pupils, parents and Board of
Management. It is important that everyone knows what is expected, what procedures are in
place to support and promote the policy and to deal with problems that may arise.
In promoting positive behaviour the school has in place policies and procedures which cover
all aspects of the school day e.g. arrival, dismissal, in-class management, school yard, wet
days, movement through the school, etc.
In developing this Code of Behaviour all school policies and practices, curriculum and
classroom management practices have been considered with regard to promoting positive
behaviour.
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1. Positive Strategies for Promoting Positive Behaviour:
The following strategies are used to promote positive behaviour in the classroom and the
school yard and other areas of the school:
 ground rules/behavioural expectations are consistent with the ethos of the school
 pupils are involved in devising classroom rules
 clear systems of acknowledging and rewarding good behaviour include praise, Golden
Time, Reward Charts, Homework Passes, notes home, pupils of the week,
acknowledgement by the Principal etc.
 classroom management techniques that ensure a variety of activities and methodologies
to sustain pupil interest and motivation
 zoned areas within the playground for the different age groups
 clear arrangements and expectations for wet days
 clear arrangements and expectations in the corridors and halls
 Circle-time, SPHE, Drama, the Arts Curriculum, Religious Education, Friends for Life,
Circle of Friends etc.
 Giving children responsibility for particular tasks in the school

Rewards and Sanctions:
Although the overall focus is on reinforcing positive behaviour it is important that sanctions for
unacceptable behaviour are also in place
Unacceptable behaviour:
There are degrees of unacceptable behaviour. Examples of minor misdemeanours include:










interrupting class work
running in school building
talking in class
leaving seat without permission
littering
not obeying lunch-time and
classroom rules
not completing homework or not
having it signed by a parent



possession of mobile phone
(Mobile phones will be
confiscated and will only be
returned to a Parent/Guardian)
Not treating other children/adults
with respect.

Examples of more serious unacceptable behaviour include:












Persistently breaking
school/classroom rules
Answering back, giving cheek or
arguing with staff
Using bad language
Stealing
Bullying in all forms
Being untruthful
Leaving school without
permission
Persistently failing to do or
complete homework
Substance use
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Persistently distracting other
children
Damaging school or others
property
Aggressive behaviour
Being discourteous/ unmannerly
Causing physical harm to another
child/adult
Fighting
Being in possession of items that
may cause damage to persons or
property

The above lists are not exhaustive and are only examples.

Strategies:
Examples of strategies for dealing with unacceptable behaviour are as follows;
Minor Misdemeanours:





Reasoning with the pupil.
Reprimand (including advice on how to improve).
Temporary separation from peers, friends or others for example time-out table.
Note home in homework diary/folder.

More serious unacceptable behaviour:









Reasoning with the pupil.
Reprimand (including advice on how to improve).
Temporary separation from peers, friends or others.
Note home in homework diary/folder.
Communication with Parents.
Temporary loss of privileges e.g. Golden-time, DVD time, removal from sports
teams/school tours and outings etc.
Prescribing additional work if appropriate.
Referral to principal teacher.

Should serious unacceptable behaviour continue, the following will apply:




Half day in-school suspension. Parents are informed.
If necessary, this will be followed by a full day in-school suspension. Parents will be
invited to attend a meeting.
If necessary, this will be followed by suspension from school.

Interventions for managing exceptionally challenging behaviour are found in
Appendix B.

2. Involving Parents in Management of Behaviour:
Some students need more active intervention to help them to manage their behaviour. Without
additional help they may be at risk of failing behaviourally, socially and educationally.
In consultation with parents additional inputs or interventions might include:
 referral to another teacher or adult who can work with the student
 involving the Learning Support/Resource team
 setting targets for behaviour and monitoring them with the student in a supportive way
 behaviour contracts/plans with individualised strategies. (Further details available on
request).

5

A small minority of students may have great difficulty in learning new behaviour and may not
respond to low-level interventions. These students will need a sustained and systematic response
involving school and home.
The Principal and staff have good links with local support services that may be able to assist in
responding to the needs of a student with behavioural difficulties. These services include the
National Educational Psychology Services (NEPS), HSE Community Psychology Services, the
National Council for Special Education and Child and Adolescent Mental Health Services
(CAMHS).

3. Suspension:
Before resorting to suspension the normal channels of communication between school and parents
will be utilised. Parents will be involved at an early stage rather than as a last resort.
Communication with parents will be verbal or by letter depending on the circumstances. The
parents concerned will be invited to the school to discuss their child’s behaviour and they will be
given an opportunity to respond before a decision is made and before any sanction is imposed.
Circumstances relating to the allegations will be investigated in a fair and impartial manner.
Investigations where possible, will be carried out by a senior member of staff and/or the Principal.
The Principal will make a decision in an objective way based on the findings.
For repeated instances of serious misbehaviour suspension will be considered. Aggressive,
threatening or violent behaviour towards another person (pupil or staff) will be regarded as serious
or gross misbehaviour, depending on circumstances. Where it is necessary to ensure that order and
discipline are maintained and to secure the safety of the pupils and staff the Board authorises the
Chairperson or Principal to sanction an immediate suspension for a period not exceeding three
school days, pending a discussion of the matter with the parents. Any suspension in excess of 3
days requires the approval of the Board of Management.
If a decision is made to suspend a pupil, under natural justice, the parents may appeal the decision
to the Board of Management. This appeal must be submitted in writing to the Board of
Management stating the reasons for the appeal within 7 days of the date of notification of
suspension. Parents will be informed of the decision of the Board of Management within 7 days of
the receipt of the written appeal.
Parents will be informed in writing:
 the duration of the suspension
 reasons for the suspension
 arrangements for returning to school including a commitment to be entered into by the
parents and pupil re-affirming their acceptance of the Code of Behaviour
 the right to appeal to the Board of Management
 the right to appeal to the Secretary General of the Department of Education and Science if
the suspension period bring the cumulative period of suspension to 20 school days or longer
in the school year (Section 29 Education act 1998, amended 2007).
When any sanction, including suspension, is completed, a pupil will be given the opportunity and
support for a fresh start.
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Suspension will be implemented in accordance with the terms of Rule 130 (5) of the Rules for
National Schools.

Expulsion:
Expulsion is a very serious step and will only be taken by the Board of Management in extreme
cases of unacceptable behaviour which may include:
 the pupils behaviour is a persistent cause of significant disruption to the learning of others or
to the teaching process
 the pupils continued presence in the school constitutes a real and significant threat to safety
 the pupil is responsible for serious damage to property.
In the event of expulsion being considered by the Board of Management fair procedure and
procedures prescribed by the Education Welfare Act 2000 will be followed.

4. Record Keeping:
Individual teachers keep records of incidents.
Notes on ongoing issues are kept in the principal’s office.

5. Reporting Absences:
In accordance with the Educational Welfare Act 2000 the school has a duty to report any child who
has missed 20 days or more to the National Educational Welfare Board. Parents/guardians are
obliged by law to provide a written explanation on their child’s absence to the school when the
child returns (stating the reason for absence).

6. Linked Policies:
A number of other school policies are linked to the Code of Behaviour policy. These include:
Homework Policy
Anti-bullying Policy
Health and Safety Policy
Enrolment Policy
Substance Abuse Policy
Healthy Eating Policy
SPHE, Alive O, RSE
Stay Safe Programme

7. Success Criteria:
 Positive feedback from teachers, parents and pupils
 Observation of behaviour in class rooms, corridors, yard
 General atmosphere in the school.
Practices and procedures listed in this policy being consistently implemented by teachers.
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8. Implementation Date:
23rd March 2021

9. Timetable for review:
The Policy will be reviewed during the school year 2022-2023 or earlier if necessary.

Signed: _Susan Kenny_____________________
(Chairperson of Board of Management)

Date: __22nd March 2021__

Signed: _Patricia Slevin____________________
(Principal)

Date: __22nd March 2021__
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Appendix A
Crested Red school jumper or
cardigan

White Blouse/Shirt
Plain navy or black shoes,
boots or runners
Navy tailored trousers
Or
Navy skirt/pinafore

Notes
Crested school jumpers/cardigans are available only
at County Seat uniform shop on Lower Main Street.
Please note that County Seat, for reasons of colour
and quality, is the only approved supplier of the
crested jumper/cardigan.
No other garment should have a school crest – P.E.
sweatshirt, coat/jacket
To be worn only with crested jumper/cardigan. Polo
shirts are not to be worn with crested
jumper/cardigan.
No coloured markings of any kind on shoes, boots or
runners. Shoes/runners with white soles are not
permitted. Please see pictures overleaf.
Available in County Seat or local stores

Tailored navy knee length
Football shorts, etc, are not permitted
shorts are optional for summer
Socks: plain navy, white, red
Coloured or patterned socks are not permitted.
P.E. Uniform
All P.E. items are available in local stores
White soft collared polo shirt
Red sweatshirt
No crest or hoods allowed on sweatshirts
Plain navy tracksuit bottoms
No stripes, logos allowed.
with elasticated cuff at
Leggings are not permitted
bottom
Runners (any colour) allowed
for P.E.
Notes:
P.E. uniform may be worn on P.E. days only. On all other days, school jumper or
cardigan, must be worn with pinafore, trousers or skirt.
If children are representing the school at formal functions i.e. Choir, Interschool Quiz,
etc. they must wear the school jumper/cardigan not the sweatshirt and in this event
advance notice will be given.
Wearing the school uniform is part of the Code of Behaviour and will be
monitored on a regular basis.
All clothing must be marked with children’s names.
Please Note:
Apart from stud earrings no other jewellery is permitted i.e. rings, bracelets, necklaces
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Appendix B
Interventions for Managing Exceptionally Challenging Behaviour:
The paramount concerns are for the safety and welfare of the pupils in the school as well as
for the safety and welfare of the adults who look after them. These guidelines form part of a
structured plan of preventative strategies and interventions to be used in times of distress and
they will be reviewed in light of identified risks.
Our school, in the first instance, applies the principles outlined above on the use of day to day
behavioural management strategies. These are intended to help all pupils to manage their own
behaviour in the long-term. Where these strategies are not working and it is foreseeable that a pupil
might engage in high risk behaviours requiring physical intervention, this section of the policy
applies.
It is recognised that there are many times when physical contact is used in our school such as
patting a child on the arm in affirmation, administering first aid, meeting toileting needs and
physical prompting to support learning. However, our duty of care to the child and to others means
that it may also be necessary to use a physical intervention to prevent children from harming
themselves or others or causing significant harm to school property.
Types of physical interventions, such as prompts, guiding by the elbows, leading by the arm or
holding around the shoulders are sometimes used. Touch in this way is a positive reinforcement to
relationships and a comfort in times of distress. For pupils who present with challenging behaviour
which may pose a risk of harm to themselves or others, formal risk assessments are written which
describe forms of physical contact which have proved helpful for those children in the past, along
with those which should be avoided if possible.
This section is written with the aim of supporting staff regarding the use of physical intervention in
school. It has been drawn up with the support and guidance of our NEPS psychologists and with
reference to the publication “Physical Contact – Care, Comfort, Reassurance and Restraint” by
Bernard Allen. Reference has also been made to the DES publication “Behavioural, Emotional and
Social Difficulties – A Continuum of Support”, and “Children First Guidelines 2011”.
Teachers and SNAs in the Autism Unit, as well as three support teachers and the deputy principal
attended four days of specialised training in school, funded by the Board of Management in
February and March 2017. This training in “Positive Behaviour Support and Management of
Violence and Aggression” was facilitated by Martha McGinn Consultancy.
The Aims and objectives of this section are to:
a) Promote the development of effective relationships, mood management and interpersonal
skills.
b) Provide clear guidelines to staff, pupils and parents regarding the use of restrictive physical
interventions.
c) Emphasise a culture within the school of prevention and reduction of the use of physical
interventions.
d) Manage serious incidents when they occur.
e) Prevent/Reduce injuries to pupils, staff and others.
f) Prevent significant damage to property.
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Some relevant definitions:
Physical contact: This covers the full range of physical interventions ranging from light to firm
pressure touch. It is necessary for a variety of purposes including the provision of care, comfort,
reassurance and safety.
Prompts and Guides: The use of touch to gain attention or direct movement as part of teaching.
Reassuring and Comforting: A hug around the shoulders or upper arms to comfort, calm and
reassure a distressed pupil.
Restraint: The use of physical intervention to overcome rigorous resistance; completely directing,
deciding and controlling a person’s free movement.
Risk Assessment: This is the process of identifying and controlling potential hazards. Formal risk
assessments are written for children who have presented with challenging behaviour likely to put
them or others at risk of harm. They alert people to hazards and suggest ways of avoiding or
reducing risk. Dynamic risk assessments are those conducted in real time when staff are faced with
a situation that requires an urgent response.
Time out/quiet time: Used to informally mean a cooling off period, giving space to calm down and
think things through. This could be a desk or a separate area in the classroom.
Withdrawal: Moving to another place, where a child is continually monitored by staff either in
another classroom, or by staying with him/her in a quiet room, or through observation through a
glass panel in the door. This may involve physically preventing the child from leaving until the staff
consider it is safe to do so.
Physical intervention: holding a child, intervening between two people, separating pupils from
other pupils, blocking a door to detain a child.
Triggers for behaviour:
In line with the continuum of support and positive behaviour management, triggers for certain
children will be identified and risk assessments put in place. Parents will be involved in agreeing
and renewing these plans.
The following sets of circumstances have been observed which may lead to challenging behaviour
in children:



Being asked to comply with a reasonable request
Confrontation, for example, arising from the child’s own agenda, or conflict with another
child

Types of behaviour which may initiate a response including physical intervention:






Self-harm
Physical attacks on adults or children
Running around the school or leaving the building
Throwing objects or furniture
Physical threats, e.g. holding up a fist
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Standing on furniture
Refusal to move
Damaging property, e.g. laptops, windows

In accordance with our Code of Behaviour staff seek, in the first instance to be pro-active at all
times to prevent and minimize risk by deploying de-escalation strategies and environmental
alterations as follows:
DE-ESCALATION STRATEGIES:






















Sensory breaks
Calm stance and facial expression of
staff
Careful use of tone of voice and
choice of words by staff
Change of staff
Distraction/diversion
Use of humour
Negotiation
Offering choices
Outlining limits/boundaries
Positive reminders

Planned ignoring
Reassurance
Short tasks only
Time given to process/cool down
Verbal supports
Visual schedules
Praise
Use of rewards
Close supervision
Sensory input e.g. deep pressure on
the shoulders or back, where
appropriate.

ENVIRONMENTAL ACCOMMODATIONS:
a) Proactive Environmental Accommodations: Comfort areas, resource rooms, 1:1 teaching areas,
access to preferred activities where possible, increased access to exercise, access to preferred or
skilled staff where possible, timetables organised to minimise risks, increased pupil : staff ratios.
b) Restrictive Physical Accommodations: Heavy doors, locks on some doors, and secure
playgrounds – these restrictive accommodations are used as a norm in the school to safeguard
vulnerable pupils from running away or to prevent access to unsafe areas or equipment. Where
additional measures are required, for example securing doors in the event of a high risk incident,
a risk assessment is required.
DECIDING WHETHER OR NOT TO USE PHYSICAL INTERVENTION
Reasons for using physical interventions:
 To protect people
 To move children to a safer place
 To prevent disruption to school activities
 To support a child to comply with a reasonable instruction
1. Unforeseen or Emergency Situations: e.g. a child suddenly tries to climb over a fence or run
out on a road, or attempts to hurt another unexpectedly – all staff must use their judgement
and take appropriate action to safeguard pupils or staff whilst calling for assistance from
other staff.
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2. Pupils with Risk Assessments: The school will endeavour to ensure that staff with up to
date training and knowledge of the pupil’s plan are available to these pupils. In the event
that this is not possible any staff member should take appropriate action to safeguard the
situation whilst calling for assistance from other staff.
3. When staff are faced with a situation that requires an urgent response: Staff are encouraged
to use the de-escalation strategies outlined above.
4. Last resort – physical intervention: Restraint should be used as a last resort. This does not
mean that all other possible strategies must be tried and tested beforehand; for example, in
the event of a child or adult’s safety being compromised staff must make a considered
judgement balancing the risks involved, thus allowing informed decisions be made. Some
children may have stereotypical patterns of behaviour which alert staff to a developing
crisis. Early action may prevent a risk of injury, thus justifying the use of the physical
intervention and this should be included in the child’s Risk Assessment.
Types of Physical Intervention:
a) Removal of other people from the room: In the event of one child’s behaviour posing a risk
to the safety of the other people in the room, it may be necessary to move them to another
place until it is safe enough for them to return.
b) Lifting, moving or restraining a child: Staff will avoid these actions if at all possible, but if
they find themselves in a situation where they must make physical contact with a child for
one of the reasons listed above, they must ask themselves the following questions:




Am I using the minimum force for the shortest period of time?
How best can I communicate with this child
Can I manage this? Should someone else take over?

In the event that a child must be lifted or moved, then there must be two staff members
holding the child under the arms using the minimum force, all the while encouraging
him/her to walk themselves, using visual supports or coaxing. In the event of a staff
member being on their own, they must seek assistance, while trying to keep the child safe.
c) Withdrawal to another area: Sometimes a child cannot manage in a classroom setting for a
variety of reasons and needs to be withdrawn to allow teaching and learning to continue for
the rest of the pupils. This can happen in three ways:
1. Withdrawal to give the child an opportunity to regulate their behaviour/emotions:
This may be used informally for pupils who need time or space to calm/cool down, i.e. child
is encouraged or prompted to move to another table, chair or designated area for a period of
time or may be sent ‘on a message’. The purpose of this is to divert or distract the pupil or
reduce overstimulation.
2. Withdrawal from the classroom to another room:
This may be used to move children to another classroom or to a room where he or she is
continually supported or monitored by staff who remain in the room with the child. This
may involve physically intervening to move the child and/or preventing the child from
leaving the area until staff consider that it is safe to do so. Doors may or may not be secured
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in this instance depending on the risk to safety. It is important to note that if staff members
are in the room with the child and the door is secured, it is still considered to be a
deprivation of liberty because the pupil cannot leave the room without staff intervention.
Incident reports must be filled out for each instance where a door is secured in this way.
This is to ensure that the Principal is aware of the incident and can provide support to pupils
and staff to reduce the risks associated with the practice. The purpose of this is to safeguard
pupils and staff in situations that have the potential to be high risk to themselves or others.
3. Removal to a room where the door is secured from the outside:
This is only considered in exceptional circumstances. The purpose of this is to safeguard
pupils and or staff in situations of high risk to themselves or others.


Following an incident such as this, the pupil’s risk assessment would have to be reviewed,
parents consulted and an agreement reached that this type of intervention would only be
used in exceptional circumstances.



The use of this intervention must be proportionate to the risk presented by the pupil. It may
be used at times where the potential risk of significant injury to pupils or staff are very high
or there is a risk of significant damage to school property and it is not practicable to
otherwise communicate with the child.



To ensure their safety and emotional well-being pupils should be continuously monitored
from outside the room by staff through a glass panel.



Strategies that are known to help the child to calm and settle will used, such as using calm
voice/stance/scripts, visuals or other communication aids. This is to increase the likelihood
of communication and negotiation thus reducing risk. These will be specific to the child,
outlined in the Risk Assessment in advance and noted in the Incident Report afterwards.



Drinks/food or other preferred items may be offered if it is judged that such offers will help
the child to calm.



The Principal or Deputy will be called as soon as possible to monitor the safety of the child
and to oversee the event.



The Principal or Deputy may decide that it is in the best interests of the child to return to
class, go to work in another safe place or to contact parents and ask them to take the child
home depending on circumstances.



The child should be assisted to recover from the incident afterwards and assisted to ‘repair’
his or her relationship with staff/other pupils.



Incident reports will be completed, outlining the details of what took place.
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Post Incident Support:
Following an incident the priority is to look after the pupils and staff involved before reports are
filled out and reviews held.
Debriefing arrangements:
The pupil and the member of staff will be checked for any sign of injury after an incident. First aid
will be administered to anyone who requires it. A quiet space and refreshments, if required, will be
offered to those involved in order for them to regain composure. Following this, the incident will
be discussed with the pupil, where appropriate, and at an appropriate time. All necessary steps will
be taken to re-establish the relationship between the pupil and the member(s) of staff involved in the
incident.
Recording of incidents:
Routine incidents of physical intervention, usually for pupils with identified needs as set out in
the pupil's Individual Education Plan will need to be recorded in the Class Incident Book as
follows:








Name of child
Date
Name of member of staff who intervened
Name of any witnesses
Brief description of the reason for intervention
Brief description of action taken
Details of any follow up with parents

Non-routine incidents of physical intervention All incidents that result in non-routine
interventions will be recorded in detail on the non-routine Incident Report forms. These forms will
be signed by the Principal or Deputy Principal.
The following information will be recorded:
 The name(s) and the job title(s) of the members of staff who used the physical intervention.
 The name(s) of the pupil(s) involved
 When and where the incident took place
 Names of staff and pupils who witnessed the incident
 The reason the physical intervention was necessary
 The progress of the incident. Include details of;
1. Behaviour of the pupil
2. Any attempts to resolve the situation
3. What was said by staff and pupil
4. The type of intervention used
5. How long it was used for
6. The pupils response and eventual outcome
 Details of any injuries sustained by either staff or pupils
 Details of any damage to property
 Details of any medical treatment required
 Details of any follow-up, including contact with parents/carers of the pupil(s) involved
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